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CHAPTER X 

AND CONDUCT OF THE EMPLOYEES OF THE UNIVERSITY 
MsCIPL. 

I 
All employees of the University including teachers, officers 1)A 
nd other non-téaching employees shall devote themselves to 

scipline 
and Conduct ofthe employees of the University:- 

the duties of their office with utmost diligence and obedience 
and comply with orders and directions as may be issued by the hce-Chancellor or any other competent line of authority. 

Every employee of the University shall maintain absolute (2 nteority, and do nothing which is unbecoming of an employee 
of the University. 

A)No employee shall, in the pertormance of his official duties or 

exercise of power conferred on him, act otherwise then in his 

best iudgement except when he is acting under the direction of 
his official superior which direction should, whenever possible,
be recorded in writing. 

(4) No employce shall, without express permission of the Vice 
Chancellor, engage directly or indirectly in any trade or business 
whatsocver or any other work which in the opinion of the Vice- 

Chancellor may interfere with the proper discharge of his 
duties, provided, however, that this clause shall not apply to any 
work undertaken by any member of the staff in connection with 
the work of a University or a corporate body other than those 
engaged in trade and industries. 

5) No employee shall undertake private tuition. 
(6) An employee shall undertake part-time teaching assignment in 

another University/ Institution on a request by such University/
Institution and on the Vice-Chancellor permitting the same. 

In addition to the teaching work and research supervision, a 

eacner shall be liable to perform such extra-curricular duties. 

Supervision and other work in connection with any examination
Dy thc University as may be allotted to him by the Vice- 
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Chancellor.

gncd 
(8) An employce shall require doing extra work as may be ase 

to him by the Vice-Chancellor or the Registrar, as the casc may be, commensurate to the status and duties of the oyees 
(9) No employee of the University shall join or continue to t be a member of an association the objects of which are prejudicial 

the interest of the University or public order or morality to 

(10) No employee shall, except with the previous sanction of tho appropriate authority, engage in any trader or undertake an 
employment other than his public duties or carry on directly ar indirectly any business or undertaking or use his position as a University employee to help such business or undertaking However she/he may undertake honorary work of a social o charitable nature or; work of a academic, literary, artistic' or scientific character, provided that his official duties do not suffer thereby but the appointing authority may, in its discretion, at 
anytime, forbid her/him to undertake, or require her/him to abandon 
any such work, if it is in its opinion undesirable or likely to 
occupy s0 much ofhis time as to interfere with his official duties 

(11) Save in cases mentioned below no employee of the Universityshall serve in, or give evidence before, any Committee or 
Commission without obtaining prior permission of the Executive 
Council: 
(a) Committee or Commission appointed by the Government, 

Central or state, the Parliament or the State Legislature 
(b) A Judicial enquiry; 
c) A departmental enquiry ordered by the Chancellor, the 

Vice-Chancellor or any appropriate authority ofthe University.
(12) No employee of the University shall divulge, either directuly 

indirectly any official secrecy concerning the University. 

(13) No University employee shall, in any radio/T.V/Intermet broadcas 
or in any document published/electronically disseminatcu
anonymously or in his own name or in the name of any ou 
person or in any communication to the press or in any p 

ublie 
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1ake any statement of fact or opinion which brings 
erances, mak. 

the University, and has the cffect of any adverse ultera 

ticism of any 
curre 

eritciher University or of the Department of Higher Education, 

disreputc to 

of any current or recent policy or action of University 

Government 

rof of West Bengal, and/or which is capable of or 
of 

another 
U 

lations between Universities of the state or barrassing the rel 

emp country, between the University and its affiliating colleges, and 

(14) An University employee whose duties involve the carrying out 

cause or permit any other person to apply for or obtain a patent 

een the Unrversity and any department of the Central between the 

Government 

and/or the State Government. 

of scientific or chnical research shall not apply for or obtain or 

for an invention made by such employee save With the permission 

of the University and in accordance With such conditions as 

University may impose. If a question arises whether a University 

employce's duties involve the carrying out of scientific or 

technical research within the meaning of this rule, the decision 

of University shall be final. 

15)No University employee shall behave in a manner which is 
improper and unbecoming ofa public servant and derogatory to 

the prestige of University. An University employee shall strictly 
abide by any law relating to intoxicating drinks or drugs in force 
in any area in which he may happen to be for the time being; not 
be under the influence of any intoxicating drink or drug during 

the course of his duty and shall also take due care that the 

periormance of her/his duties at any time is not affected in any 
way by the influence of such drink or drug, refrain from consuming 
any intoxicating drink or drug in a public place; not appear in a 
uDiiC place in a state of intoxication; not use any 1intoxicating 
nnk or drug to excess; be in the University premises Witn 

SEssion or use of weapons; and conduct in a fashion that can 
construed as sexual rassmentofa colleague(s).

6)Every employe of the University shall not, except with the 
irectly or directly on his own behalfor on behalfofany other 

person or ermit any ember of his family so to accept from 

V1ous sanction of the appropriate authority, accept eltner 
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any person any gif of more than trifling value: 

Provided that gifis of a value, reausonable in all circumstane

of the case, mar be accepied from relalions und persOnal 

friends or presented to such persOns On OCcasions Such ac 

weddings, anniversaries. funerals and religious finctions, when 

the making/ receiving of such gifts is in conformity with the 

prevailing religiotus or social custom1s; but acceptance of such 

gifts other than those of a trifliug value should be reported to the 

appropriate authority and the gifts shall be disposed of in sucha 

manner as the appropriate authority may direct; 1f a question 

arises wheiher any gift is of trifling value or not, or where the 

concernec. employee is in any doubt vhether a gift offered to 

her/hiri is of a trifling value or not, a, reference shall be made to 

the appropriate authority and the decision of the ExeculLTe 

Council thereon shal be final. 

es 

128. Act of Misconduct:-Anyof the following acts of an employee shall 

be construed as an act of misconduct: 

i) gross negligence in the discharge of duties; 

(ii) wilful insubordination or disobedience to a reasonable order 
ofa higher authority or breach of discipline; 

(i) theft, fraud or dishonesty in connection with the property of 

the University; 

(iv) misappropriation ofUniversity funds; 

(v)tampering with official records; 

(vi) giving false information regarding one's name, father's namc 

age, qualifications, previous service etc. at the time O 

employment; 
(Vin) habitual late attendance or wilful absence from duty wthout 

leave or sufticient causes; 

(V) taking or giving bribes or any illegal gratifications

indulging in corrupt practices; 

(Ix) indecent belhaviour or any other act subversive of diseipi (ix) 



145 

ssaultingOT intimidating any employee of the University 
ahage or wilful damage to or causing loss of goods or 

ies ftheUniversity 
ading false intormation itn a view to causing disnuption 

the normal work of the Universitv: 
aithorized use ot land and building of the Universitv 

anviction in a Court of Law tor ottenee involving moral 

rurpitude: 

hreach of rules and regulations. orders and circulars of the 

University or ot any of the higher authorities 

)abetment or attenmpt to commit any ot the acts of misconduet: 

it) anv other ground which may be considered by the Executive 
Council to be detrimental to the interest of the University or 
the institution he is serving: 

wii) plagiarism; 

TIN) comnmission of any offence involving moral turpitude: 
)engaging in any unauthorised work. gaintul or otherwise: 

NX)engage in sexual harassment of colleagues and students: 

Wn) violation any/all clauses given in Statute 127. 
. Disciplinary Action:- Disciplinary action, including imposition of 

naities, may be taken by the Executive Council on being forwarded the Vice Chancellor against an employee for any of the reasons umerated under the heading of discipline and act of misconduet. 
sciplinary Authority:- Subject to the provisions hereinatter the 

respect of Cmployees other than those belonging to the nonteaching 

ce-Chancellor of the University shall be the disciplinary authority 

authority shall not be entitled to impose any punishment other than 

Staff Universit and in the case of non-teaching staft, the Registrar of the 

hority 
versity 

sha 
shall be disciplinary authority provided that the disciplinary 

other than ensure to be record oDe recorded in his Service Book for future referenee" on any employee an 
nd in case the disciplinary authority is ot opinion 

O offence probed may warrant imposition of any 
hat the 



2 
2 
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punishment other than "censure to be recorded in his Serd 

for future reference", it shall be the duty of the disciplinarn0ok 
nority to place all papers including the findings of the disciplinary at 

on an enquiry, if any, before the Executive Council for nasdin 
the final order as the Executive Council may deem appropriate It shal 

be for the Executive Council, with two-third majority, in such case 
to decide whether the finding of the disciplinary authority should h be 

acceptedor not. 
131. Penalties:- The following penalties or any of these may be imposei 

on any employee for misconduct, for good and sufficient reasons 

and after complying with the procedure laid down hereinafter. 

d) Censure, recorded in his Service Book for future reference; 

(i) Withholding of increment or promotion including the stoppage 
of increment and efficiency bar, if any. 

(ii) Reduction to a lower stage in the time-scale of pay for a 
specified period with further direction as to whether or not the 
employee will earn increment of pay during the period of such 
reduction and whether on the expiry of such period the reduction 
will or will not have the effect of postponing of the future 

increments of his pay. 

(iv) Reduction to a lower time-scale of pay, grade, post or service 
which shall not ordinarily be a bar to the promotion or tne 

employee to the time scale of pay, grade, post or service from 
which he was reduced, with or without further directions regarding 
conditions to the restoration to the grade or post or service fro" 

which the employee was reduced and his seniority and pay o 
n 

restoration to that grade, post or service. 
ss (V) Recovery from pay of the whole or part of any pecunary 

Caused to the University by negligence or breach ot ordet 
(Vi) Compulsory retirement 

for 
(Vi) Suspensien from service, which shall not be disqualiica 

future employment under the University. 
(Vin)Dismissal from service, which shall ordinarily be a 

11cation for future employment under the University 
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inary Enquiry:- Whenever a complaint is made against an 

82. Prelim 

employ it shall be competent for the disciplinary authority 

employee of the U 

ms 
escrib d hereinbefore. to carry out a preliminary inquiry before 

University about the committing of an act of is 

isconduct, it sha 

ommencing the ncing the formal disciplinary proceedings referred to sinabove. Such preliminary inquiry may be made either by the hereanv authority himself or by some other person(s) authorised he said authority to carry out the inquiry. Such person(s) need not be connected with the University. This preliminary inquiry will he in the nature of a fact finding inquiry for the purpose of enabling he disciplinary authority to ascertain whether there is a prima facie case which will justify the comnencement of formal disciplinary proceedings. The disciplinary authority, however, need not carry Dut such preliminary enquiry, if the said authority does not consider it to be necessary. It ahall be competent for the Executive Council, for good and sufficient reason, to dìrect the Vice-Chancellor or the Registrar to initiate either a preliminary inquiry or formal disciplinary proceedings against any of the employees of the University. 
13.Procedure for Imposing Penalties:- 

(1) Noorder imposing of the penalties specified in Statute 131 shall be made except after an enquiry held in the manner provided in the Statute. 

(2) The disciplinary authority shall draw or cau_eto be drawn up- 
(a) the substance of the imputation of misconduct or 

misbehaviour into definite and distinct article or articles of 
charges 

(6) a statement of imputation of misconduct or misbehaviour in 
Support of each article of charge which shall contain- 
(1) a statement of relevant facts including any admission or 

confession made by the employee, 
H)a list of documents by which, and a list of witnesses by 

whom, the article(s) ofcharge are proposed to be sustained; 

the disciplinary authority shall deliver or cause to be delivered 
tO the employee, a copy of the article(s) of charge and the 



148 

statement of imputation of misconduct or tm. 

haviour 
employee to submit to the disciplinary authority the 

appointed by thec disciplinary authority, within suc tume Dc 
as may be specified, a written statement of his defenco me 

and 

preparcd under sub-paragraph-(b) and shall naviou 
require the 

has 
enquiring authority where an enquiring authorit l 

been 

to state whether he desires to be heard in person: 

(d) the disciplinary authority may in a case for the purpose of enquiry, appoint an EnquiringAuthority and forward to 
to it 

a copy of the article(s) of charge and the statement of the imputation of misconduct or misbehaviour 
(ii) acopy of the statement of witnesses, H any, 
(iii) evidence proving the delivery of the documents mentioned 

in sub-paragraph (b) (ii) to the employee; 
(e) the employee shall appear in person before the disciplinary/ 

inquiring authority on such day and at such time within ten 
working days from the date of receipt by him of the 
articles(s) of charge and the statement of imputation of 
misconduct or misbehaviour as the disciplinary/inquiring 
authority may fix by a notice in writing or within such further 
time as the disciplinary/inquiring authority may allow; 

(f) ifthe employee who has not admitted any of the article(s) of 
charge in his written statement of defence appear before the 

disciplinary/inquiring authority, such authority shall ask 
him whether he admits or pleads guilty to any of the articles 
of charge and shall record the plea, sign the record and 

obtain the signature of the employee thereon. Thereupon 
the disciplinary/inquiring authority shall return the tindings 
of guilt or otherwise in respect of these articles of charge to 

which the employece pleads guilty. The disciplinary/ inquing 
authority shall, if the employee fails to appear within ne 

Specifiçd time or refuses or omits to plead guilty or claim 
lo be tricd, require the University or its representaives 
produce the evidence by which it is proposed to prove 
article(s) of charge and shall adjourn the case to a later dt iate 
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not excecding thirty days, after recording an ordcr that the 
cmployce nceds such time for the purpose of preparing his 
defence: 

() the employee shall thereafter- 

i) inspect within five working days of the order or within 
such further time not exceeding five working days as 
the disciplinary/inquiring authority may allow. the 
documents specitied in list referred to in clause (b) (ii): 

ii) submit a list ofwitnesses to be examined on his behalf 
ii) give a notice within ten working days of the order or 

within such time not exceeding ten working days as the 
disciplinary/inquiry authority may allow asking for the 
discovery or the production of any documents which 

are in the possession of the authority but not mentioned 
in the list imentioned in clause (b) (ii): 

(h) the disciplinary/inquiring authority shall on receipt of the 
notice for the discovery or production of documents, forward 
the same or copies thereof to the authority in whose custody 
or possession the documents are kept with a requisition for 
the production of the documents by such date as may be 
specified in such requisition: 

Provided that the disciplinary/inquiring authority may, for 
reasons to be recordetby it, in writing, refuse to requisition 
such of ihe documents as are, in its opinion, not relevant to 
the case; 

(1) on receipt of the requisition referred to in clause-(h) every 
authority having the custody or possession of the 
requisitioned documents shall produce the same before the 
disciplinary/inquiring authority: 
Provided that if the authority having the custody or 
possession of the requisitioned documents is of the opinion 
Jor reasons to be recorded by it, in writing, that the production 
O all or any of such documents would be against the 

nlerest of the University, it shall inform the disciplinaryi
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inquiring authority accordingly and the disciplinan 

authorit on being so informed connmunicate the 
the emplovee and withdra the requisition made 

uiring 
to 

ade by it for the production or discoverr of such documents: 

() The disciplinary/inquiring authornty shall allow the em 
an opportunity to cross examine the witnesses i 

examined on behalf. of the University in support of the 

oyee 

charge and shall also allow the employce to examine Such 
witnesses in support of his defence as may be considered 
relevant in the context of the charge; 

(k) after the completion of the inquiry, the disciplinary/ inguirin 
authority shall prepare its report which shall contain the following 
(a) the article(s) of charge and the statement of imputation of misconduct or misbehaviour: 

(b)the defence of the employec in respect of each article of 
charge; 

(c)assessment of the evidence in respect of cach article of charge 
(d)the findings on each article of charge and the reasons there for; 

() in such a case where the disciplinary authority is not authorzed to impose the required penalty upon the employee, he shall forward his report together with records of the disciplinary proceedings to the Executive Council for consideration and necessary action. The Executive Council sha!l decide provisionally as to the punishment to be imposed upon the employee concemed, ifit is proposed to punish the employee With any of the punishments viz. dismissal, removal trom Service, reduction in rank or in time-scale or grade or compulsory retirement. In all other cases, the Executive Council shall be entitled to pass a final order imposing any Of the punishments upon the employee except tnos mentioned in the forgoing Statutes; 
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(r) Any other matter not covcred int the Statutes or Ord dinances 

may be dealt with the provisions of West Bengal Service

tion. 
Rules, 1971 and the West Bengal Services (Classificafi 
Control and Appear) Rules 19/1, as may be amended fon 

om 
time to time. 

134. Special Procedure in Certain Cases:- Nothing in Statute 133 shal 
apply in a case where the Executive council imposes any penalty 

enumerated in Statute 128 on an employee- 

) on the ground of conduct which has led to his conviction on a 

criminal charge or on the strength of 1acts or conclusion amived 

at in ajudicial trial; 

(ii) who has absconded or where for other reasons it is impracticable 

to communicate with him. 

135. Suspension:- 

(1) The Executive Council may place an employee under suspension 

on recommendation of the disciplinary authority, Vice-Chancllor 
or the Registrar, as the case may be 

(a) where the disciplinary proceedings against him is contemplated 
for/ pending or; 

(b) where a case against him in respect of any criminal ofience 

is under investigation, enquiry or trial. 

(2) An employee shall be deemed to have been placed under 

suspension by an order of the disciplinary authority- 

(a) with the effect from the date of detention, ifhe is detained m 

police custody on a criminal charge for a period exceeding 
48 hours; Notwithstanding the above, appropriate changes, 

if felt necessary under the circumstance, in period durao 

of police custody' can be made by the Executive Council oy 

VIde notification in the University Regulation from time 

time 

such (b) with effect from the date of his conviction, if, upo 
Conviction, he is sentenced to a term of impris 
exceediny 48 hours; Notwithstanding the above. approp priale 
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changes, if felt neccssary undcr the circumstance, in 'period/ duration of policc custody can be made by the Executive 

Council by vide notification in the University Regulation from time to time. 

3) where the penalty oI fdismissal or removal from service imposed 3) 
uDon an employee, under suspension, is set aside on appeal or 

n review under this Statute or under any order of the Court of 
Iaw and the case is remitted for further enquiry or action with 
any other direction his suspension shall be deemed to have continued and in force from the date of the original order of the dismissal and shall remain in force until further orders of the 
disciplinary authority. 

4) During the period of suspension, the employee concerned shall1 be entitled to a subsistence allowance of an amount equal to one halfofhis basic pay and allowances in full. 

(5) In the event of his suspension being followed by punishment he shall not be entitled to any further emoluments other than what he had already been paid from the date of his suspension unless the Executive Council directs otherwise. 
(6) An order of suspension under this Statute shall not be deemed to be or construed as punishment for any purpose whatsoever. 

136.Pay and Allowances on Reinstatement:- When an employee who has been dismissed, removed or suspended is reinstated, the Disciplinary, Appellate or Reviewing Authority, as the case may be, may grant him for the period of his absence from duty (0) ifhe is honourably acquitted, the full pay and allowances other than the travelling allowance to which she/he would have been entitled, if he had not been dismissed or removed or suspended, less the subsistence grant, 
i otherwise, such proportion of pay and allowances as the Disciplinary, Appellate or Reviewing Authority may determine; mn a case falling under clause i) the period of absence from duty will be treated as a period spent on duty, fiv) ln a case falling under clause (ii) the perivd may be treated as on 
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duty or lcave as may be duc to him, but it will not be so trcated

unless the Disciplinary. Appellate or eviewing authority 

directs accordingly. 

137. Appeal against Order Imposing the Penalties:-An appeal apaines 

the order imposing any of the penalties by the Executive (Cone:l 

except the punishment involving termination of service by wav af 

dismissal or removal or compulsory retirement shall lie to an Appellate 

Authority to be constituted with three persons by a resolution of the 
Executive Council. At least one of these three persons shall be an 
outsider. Such Appellate Authority shall be appointed for such term 
and on such other terms and conditions with regard to the holding of 

office by the members of the committee and such staff as the 

Executive Council may determine by resolution. 

138.Appeal against Order of Dismissal/Removal/Compulsory Retirement:- 
An appcal against the order of dismissal, removal or compulsorv 

retirement shall be made to the Tribunal constituted under subsection 

(1)of Section 35 of the Act. 

139.Period of Limitation for Appeal:-No appeal preferred shall be 
entertained unless such appeal is preferred within the period of 
ninety days from the date on which a copy of the order, appealed 

against, is delivered to the employee concermed; 

Explanation: The word 'delivered' in this Statute shall mean and 
include sending of the order to the employee concerned by 
registered post with acknowledgement due fora lapse of period of 
thirty days from the date of posting of the order. If the employee 
concerned does not otherwise acknowledge in writing the receipt of 
the order or if he refuses to accept the order sent by registered post. 
his appeal shall not be entertained: 

Provided that the tribunal or Appellate Authority, as the case may 
be, may entertain an appeal after the expiry of the said period y 
sufficient cause for not preferring the appeal in time is shown. 

140.Procedure of Appeal:- 

(1) Every person preferring an appeal shall do so separately and in 
his own name and shall submit five copies of the appeal. 
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2) The appcal shall be prescnted to the authority to whom the appcal lies and it shal contain all materials statements together h copy of the order sought to be appealed against and ocuments on which the appellant wants to relay. The language in the petition ot appeal shall not be disrespectful or improper and shall be completc in itself, 

The authority which made the order appealed against, on receipt 
(3) 

of a copy of the appcal shall torward its comments thereon, if 
anv, togetherwith the relevant records to the Tribunal or Appellate Authority without any avoidable delay. 

The Tribunal/ Appellate Authonty shall regulate its own procedure in the matter of hear1ng and disposal of the appeal 
1.Appellate Authority?- 1 he Executive Council shali constitute an Appellate Authority consisiing of the following members, namely:- 

aperson to be nominated by the Chancellor as Chairman; 
) one person having knowledge of law to be nominated by the State Government; 

(ii) onc person to be nominated by the Exccutive Council. 
142. Appellate Tribunal:- The Executive Council, in pursuance of sub- section (1) of section 35 of the Act, shall constitute an Appellate Tribunal consisting of the following members, namely 

0) a Chairman, to be nominated by the Chancellor in consukation with the Minister; 

() one person to be nominated by the Executive Council; 
(111) one person each to be nominated by the teacher, officer or 

employee concerned. 
H3.Constitution of Election tribunal: There shall be an Election Tnbunal comprising the following members: 

(0) a person to be nominated by the Chancellor as Chairman 
(1) one person having knowledge of law to be nominated by the State Government as member, and 
() a person to be nominated by the Vice-Chancellor as member. 
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